Public Records

Chapter 442 of the Wisconsin Statutes, subject to State Public Service
Commission regulations, but not less than seven (7) years after the record was
effective unless a shorter period has been fixed by the State Public Records
Board pursuant to Sec. 16.61(3)(e), Wis. Stats., and then after such a shorter
period, except that water stubs, receipts of current billings and customers'
ledgers may be destroyed not less than two (2) years after payment or receipt of
the sum involved or the effective date of said record.
1 Contracts and papers relating thereto.
2 Excavation permits.
3 Inspection records.
(c) Village officers may destroy the following records of which they are the legal
custodian and which are considered obsolete, but not less than seven (7) years
after the record was effective unless another period has been set by statute, and
then after such a period, or unless a shorter period has been fixed by the State
Public Records Board pursuant to Sec. 16.61(3)(e), Wis. Stats., and then after
such a shorter period.
1) Contracts and papers relating thereto.
Correspondence and communications.
Financial reports other than annual financial reports.
Justice dockets.
Oaths of office.
Reports of boards, commissions, committees and officials duplicated in the
Village Board proceedings.
Election notices and proofs of publication.
Canceled voter registration cards.
9
bonds.
7 Official
(10
11 Police records other than investigative records.
(
Resolutions and petitions, providing the text of the same appears in the
official Village minutes.
(d) Notwithstanding the above provisions appearing in this Section, it is intended
hereby that election materials may be destroyed according to lesser time
schedules as made and provided in Sec. 7.23, Wis. Stats.
(e) Unless notice is waived by the State Historical Society, at least sixty (60) days'
notice shall be given the State Historical Society prior to the destruction of any
record as provided by Sec. 19.21(4)(a), Wis. Stats.
(f) Any tape recordings of a governmental meeting of the Village may be destroyed,
erased or reused no sooner than ninety (90) days after the minutes of the
meeting have been approved and posted/published, if the purpose of the record ing was to make minutes of the meeting.

SEC. 3-3-8 PRESERVATION THROUGH MICROFILM.
Any Village officer or the director of any department or division of Village govern ment may, subject to the approval of the Village Clerk, keep and preserve public
records in his or her possession by means of microfilm or other photographic repro duction method. Such records shall meet the standards for photographic reproduction
set forth in Sec. 16.61(7)(a) and (b), Wis. Stats., and shall be considered original
records for all purposes. Such records shall be preserved along with other files of
the department or division and shall be open to public inspection and copying
according to the provisions of state law and of Sections 3-3-4 through 3-3-6 of this
Chapter.

CHAPTER 4
Disposal of Surplus Property
3-4-1

Disposal of Surplus Village Property

SEC. 3-4-1 DISPOSAL OF SURPLUS VILLAGE PROPERTY.
(a) Definitions.
(1) "Surplus Village Property" is that property which is owned by the Village of
Nichols and which has no further usefulness to the Village. An item of
property shall be considered to have no further usefulness when:
a. The item or its function has been totally replaced by other Village
property and no probable future function exists for it; or
b. The Village no longer performs the service for which the item was
purchased and no other service can reasonably be provided by the item;
or
c. The item is no longer able to reliably or economically perform the work
required of it.
(2) Surplus property as defined in this Chapter shall not include land or
buildings but shall include fixtures and such salvage as may be taken from
a building without structural damage when such fixtures and salvage are not
part of a demolition contract. Surplus Village property shall not include
property which is obtained by the Village as a result of abandonment or
loss by the property's original owner. Surplus Village property shall not
include items of property which are traded in for newer items.
(b) Determination of Surplus Village Property.
(1) Whenever an item of Village property is determined to be surplus Village
property on the basis that the Village no longer performs the service for
which the item was purchased, the Village Board shall determine whether or
not the item is surplus Village property.
(2) Whenever the fair market value of the item is more than Five Thousand
Dollars ($5,000.00), the Village Board shall determine whether or not the
item is surplus Village property.
(c) Disposition of Surplus Village Property.
(1) Whenever the Village Board determines that an item of property is surplus
Village property, it shall dispose of such property as it determines.
(2) Whenever the fair market value of an item is more than Five Hundred
Dollars ($500.00) and the Village Board has determined, pursuant to the
previous Subsection, that the item is surplus Village property, the depart ment head responsible for the items shall dispose of the property by:
a. Donation to a nonprofit organization within the Village or to a governmental agency; or
b. Public auction; or
c. Sale by sealed bid; or
d. Negotiated sale.
(3) In the event of a public auction or sale by sealed bid, the item will be sold
in "as-is" condition to the person submitting the highest bid provided,
however, that a lower bid submitted by a nonprofit organization or
governmental agency may be accepted by the Village Board. The Village
official responsible for the item shall determine the time in which the
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successful bidder must remove the item. In the event the item is not
removed within that time, the item shall revert to the Village and the
amount of the bid shall be forfeited to the Village. In the event no bids
are received, the item shall be disposed of as directed by the Village Board.
(4) No public auction or awarding of bids shall occur under this Chapter unless
a description of the item to be sold and an advance notice of the time and
place for such auction or bid submission is first published in the official
Village newspaper or noticed by posting.
(5) Whenever the fair market value of an item is Five Hundred Dollars
($500.00) or less and the Village Board has determined, pursuant to the
previous Section, that it is surplus Village property, the item shall be either
disposed of as set forth in Subsection (c)(2) above or destroyed.
(d) Determination of Fair Market Values. Whenever this Chapter requires a determination of the fair market value of an item of property, that determination
shall be made by the department head responsible for the property, whose
decision shall be final.
(e) Authority to Dispose of Property.
(1) Except for library materials used by the public library for lending purposes,
only the Village Board may dispose of Village property which is not surplus
Village property.
(2) Whenever this Section provides for an auction or other disposition of any
property, the Village Board shall be authorized to hire an auctioneer or
take such other action as is necessary to properly dispose of the property
provided, however, that the fees of such auctioneer and all such costs,
other than those for Village labor and the use of Village property, do not
exceed the payment received by the Village from the auction or sale of the
property.

